
Export Checklist for Goods

Exporting goods requires careful planning, attention to detail, and adherence to regulations and

procedures. This checklist provides a comprehensive overview of the critical steps involved in exporting

goods. By following this checklist and paying close attention to each step of the export process, you can

ensure a successful and hassle-free experience when exporting your goods to international markets.

Before Exporting:

1. Market Research:

● Conduct thorough market research to identify potential export markets for your goods.

● Assess demand, competition, and regulatory requirements in each target market.

● Determine the most suitable distribution channels and sales strategies for your goods.

2. Product Preparation:

● Ensure that your goods comply with the quality standards and regulations of the target

market.

● Obtain any necessary certifications or approvals required for exporting your goods.

● Package your goods securely and label them according to international standards and

regulations.

3. Pricing and Terms:

● Determine competitive pricing strategies for your goods in the target market.

● Establish payment terms and methods acceptable to you and your overseas buyers.

● Consider currency exchange rates, shipping costs, and import duties when pricing your

goods.

4. Documentation and Compliance:

● Obtain an export license or permit if required by the authorities in your country.

● Prepare all necessary export documentation, including commercial invoices, packing

lists, and certificates of origin.

● Ensure compliance with export control regulations, including restrictions on the export

of certain goods or technologies.

To Export:

1. Logistics and Shipping:

● Arrange transportation for your goods by air, sea, road, or rail, depending on the

destination.



● Select a reliable freight forwarder or shipping company to handle the logistics of

transporting your goods.

● Ensure that your goods are adequately packaged and labeled for shipment and that they

meet any special requirements for transportation.

2. Customs Clearance:

● Prepare and submit all required customs documentation, including export declarations

and certificates of origin.

● Work with customs brokers or agents to facilitate the smooth clearance of your goods

through customs at the destination.

● Ensure compliance with import regulations and tariffs in the destination country.

3. Delivery and Payment:

● Track the shipment of your goods to ensure timely delivery to your overseas buyers.

● Communicate with your buyers to coordinate delivery schedules and address logistical

issues.

● Invoice your buyers promptly upon shipment of the goods and follow up to ensure

timely payment.

4. Post-Sale Support:

● Provide after-sales support to your buyers, including assistance with installation,

training, or troubleshooting, if necessary.

● Address any issues or concerns raised by your buyers promptly and professionally.

● Build positive relationships with overseas buyers to encourage repeat business and

referrals.


